
These are: 
1. the steps to report bullying, and 
2. the process and timeline for the investigation and, if needed, the appeal process. 

 
= 
  
STEP 1:  Students should immediately report bullying to the teacher and/or counselor in their 
school. If the student does not report the incident(s), parents may inform the school 
administrator of the incident via phone, personal visit to the school, email or in writing. Any 
report should include specific incidents to be investigated, with as much detail as possible to 
assist the investigation. 
  
***There is also a new ANONYMOUS electronic bullying reporting tool located on the BCS 
Web Site. 
https://www.bertie.k12.nc.us/Page/9 
 

  
STEP 2:  The school administrator will investigate the alleged incident in accordance with Board 
policy 1720. This investigation should include interviews with all students and staff members 
who may have knowledge of the incident. 

  
STEP 3:  The school administrator will report the outcome of the investigation to the 
superintendent, to the parents and the student who made the report within 15 days, unless 
extra time is needed to investigate more thoroughly. This report should state whether or not 
the incident(s) were found to meet the standard of bullying, and general steps taken to correct 
the situation. Information concerning discipline of another student or employee cannot be 
provided to parents. 

= 

APPEAL PROCESS:  If the person who made the complaint does not agree with the results of the 
investigation, they may appeal in writing to the Superintendent within 5 days of receiving the 
report. The Superintendent's office will review the matter and provide a written response 
within 10 days, unless extra time is needed to investigate the situation more thoroughly. 

  
  

If the person who made the complaint does not agree with the Superintendent's findings, they 
may appeal in writing to the Board of Education within 5 days of receiving the Superintendent's 
letter. The Board will review the matter and may hold a hearing concerning the matter. The 
Board or the Board's attorney will provide a written response within 30 days, unless extra time 
is needed to investigate the situation more thoroughly. 
 

https://www.bertie.k12.nc.us/Page/9

